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Dear Board Members,

The Board of Adjustment will conduct a public hearing at 8:30 a.m. on Wednesday, June 9, to
consider a variance request from Section 16-101 (f) of the Town’s Zoning Ordinance to consider
a request from the property owner of 3712 Alice Circle to enlarge a portion of the southeast area
of the existing non-conforming residence. Section 16-101 (f) of the Zoning Ordinance states any
voluntary reconstruction of a non-conforming structure shall not be permitted unless the
reconstruction conforms to the regulations in the ordinance. The property owner requests a
variance to allow modification to an existing non-conforming structure.

The official meeting place of the Board of Adjustment is 4700 Drexel Drive, Highland Park, Texas.
However, due to the need for social distancing, this meeting will be held via video conference and
telephone which will allow the Board of Adjustment Members and the public to meet online while
practicing social distancing.

The agenda, application, and online meeting details are available on the Town’s website
www.hptx.org by clicking on the “Board of Adjustment” webpage.

The public may make a comment during the meeting by calling 1-646-749-3129, or (Toll Free) 1-
877-309-2073, Access Code 169-402-013, or both watch and provide comment by accessing the
video conference using the www.GoToMeeting.com/meeting/join-meeting platform and
referencing the same access code. The caller shall mute their telephone/microphone until the Board
Chairman asks for public comment on the agenda item.

Enclosed is a copy of: (i.) the application to the Board, (ii.) property survey, (iii.) the plans, (iv.)
the public hearing notice, (v.) letters from the property owner, and (vi.) a map of the block
indicating the location of the property.



Feel free to contact me at your convenience if you have any questions.

Sincerely,

Kamil Miskowiec
Development Services Coordinator
kmiskowiec@hptx.org

cc: Margo Goodwin, Mayor, via e-mail
Bill Lindley, Town Administrator, via e-mail
Matthew C.G. Boyle, Town Attorney, via e-mail
Joanna Mekeal, Town Secretary, via e-mail
Hugh Pender, Director of Development Services, via e-mail
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May 26, 2021

TOWN OF HIGHLAND PARK
LEGAL NOTICE
BOARD OF ADJUSTMENT PUBLIC HEARING

The Board of Adjustment will conduct a public hearing at 8:30 a.m. on Wednesday, June 9, 2021, to
consider a variance request from Section 16-101 (f) of the Town’s Zoning Ordinance to allow a
modification to an existing non-conforming structure located at 3712 Alice Circle, Part of Lot 6, Block 7,
of the Highland Park First Installment.

The official meeting place of the Board of Adjustment is 4700 Drexel Drive, Highland Park, Texas.
However, due to the need for social distancing, this meeting will be held via video conference and
telephone, which will allow the Board of Adjustment Members and the public to meet online while
practicing social distancing.

The agenda, application, and online meeting details are available on the Town’s website www.hptx.org by
clicking on the “Board of Adjustment” webpage.

The public may make a comment during the meeting by calling 1-646-749-3129, or (Toll Free) 1-877-309-
2073, Access Code 169-402-013, or both watch and provide comment by accessing the video conference
using the www.GoToMeeting.com/meeting/join-meeting platform and referencing the same access code.
The caller shall mute their telephone/microphone until the Board Chairman asks for public comment on the
agenda item.

The property owner submitted a building permit application to enlarge a portion of the south east area of
the existing non-conforming residence. Non-conforming structures cannot be modified. Section 16-102
(f) of the Zoning Ordinance states: “Any voluntary, exterior reconstruction of any portion of a
nonconforming structure shall not be permitted, unless the reconstruction conforms to the regulations
established in this ordinance.” A variance would be required in order to issue a building permit for the
proposed renovations.

For additional information regarding this application, contact Kamil Miskowiec at (214) 559-9410 or
kmiskowiec@hptx.org. All interested parties are invited to attend the public hearing.
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May 31, 2021

Re: Planned renovations to our home at 3712 Alice Circle

The family who purchased the residence at 3712 Alice Circle has engaged me to assist them with the
Highland Park Board of Adjustment application. The owners have been renovating the house for the last
several months.

You may have received a notice from the Town advising you that we have requested a variance to the
nonconforming setbacks and for permission to expand the floor space of the house [not the footprint].
The Town staff advised us that we need to get the exterior work approved by the Board of Adjustment
since that portion of the house is considered to be nonconforming [it doesn’t conform to the zoning
ordinance setback requirements].

The home was built in 1925, four years prior to the adoption of zoning regulations for the Town.

Since the home was built prior to the adoption of setback requirements, portions of our house, cabana
and garage are encroaching into the setbacks and are determined by the Town to be non-conforming
structures. The existing house, the pool cabana and the garage encroach into the side yard setback. The
side yard setback is established at 12 feet, but our home at one point is only 1.3 feet from the property
line. The pool cabana is actually adjacent to the property line and the garage encroaches about eight
feet into the side yard on the Alice Circle side of the lot and touches the property line on the north
property line. The front of the house encroaches almost 9 feet into the required 60-foot front yard
setback.

We have hired William Briggs, architect, to design revisions to the interior and to the exterior facade of
the home on the southeast corner. There are four artist’s renderings attached. The top rendering on
both graphics shows what the existing facade would look like if we returned that corner of the house to
the original configuration. The lower rendering shows what the home would look like following our
preferred renovation with the new front gable and the main ridge line extended. This preferred
renovation does not increase the footprint of the existing building, the only expansion is vertical as
shown on the rendering and the exterior would be constructed as shown on the graphic.

We had some water damage when the water pipes on the southeast side of the house thawed from the
February freeze and have been doing some interior and exterior repairs related to the damage along
with the other renovations.

If the Town approves our requested variances, the building footprint will remain as it currently exists.
There won't be an expansion of the existing building footprint.



The Board of Adjustment hearing is scheduled for June 9, 2021 at 8:30 am via Zoom at Town Hall. If you
have questions about our request, please do not hesitate to contact our zoning consultant, Michael
Coker at 214.821.6105 or by email at mrcoker@cokercompany.com. You may also contact the Town
planner for our application: Kamil Miskowiec; kmishowiec@hptx.org or at 214.559.9410.

Would like to have your support of our requested variances and have included a memo to the Town
showing that you are supportive of the renovations that we are requesting.

Thank you so much for your consideration.

Michael R. Coker, representing your neighboring homeowner.


mailto:mrcoker@cokercompany.com
mailto:mrcoker@cokercompany.com
mailto:kmishowiec@hptx.org
mailto:kmishowiec@hptx.org

May 31, 2021

To: Highland Park Zoning Board of Adjustment

Regarding the requested variance to the required front and side yard setbacks at 3712
Alice Circle, we are in favor of the request.

Please return to Kamil Miskowiec, Highland Park Planner, at kmiskowiec@hptx.org .

Or to Michael R. Coker at mrcoker@cokercompany.com


mailto:kmiskowiec@hptx.org
mailto:kmiskowiec@hptx.org
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Side Yard Setback
Encroachment
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May 27, 2021
Re: 3712 Alice Cir., Highland Park, TX 75205

Mr. Cocker,

In regard to the swooped area of the roof at the southeast (front) corner of the roof. This
area appears to have leaked for several years due to the drastic pitch change in the area
The roof swoops from a recommended pitch of approx.. 12:12 to a nearly flat pitch at the
bottom. Slate roofs are recommended to be installed at 5:12 pitch or greater, otherwise
water will get under the slates and penetrate the roof due to capillary effect. We have
repaired this area many years ago, but were asked to maintain the original look of the
roof, so we could not guaranty that the roof would not leak again. This will be a constant
challenge with the current pitch of the swoop. Changing the swooped area to a greater
pitch or reconfiguring the area would be the best solution to prevent water penetration.

Duncan Ballantyne

ﬁ - W‘/' AR

Scottie Ballantyne Roofing, Inc.
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