
 

October 20, 2020 

ZONING COMMISSION MEMBERS 
Mrs. Margaret Keliher, Chair 
Mrs. Alison Hunsicker 
Mrs. Carolyn Seay 
Mr. Rick Jones 
Mr. Brian Ficke 

(Transmitted via email & USPS) 
Dear Member: 

A public hearing is scheduled at 4:00 p.m. on Wednesday, October 28, 2020 to consider two 
requests.  The official meeting place of the Zoning Commission is 4700 Drexel Drive, Highland 
Park, Texas.  However, due to the need for social distancing during the Covid-19 
pandemic, this meeting will be held via video conference and telephone, which will allow the 
Commission Members and the public to meet online while practicing social distancing.  The 
connection details are located on the bottom of the next page.  

The first request is to combine the two properties of 4305 and 4309 Livingston Avenue into a 
single building site.  David Michael Terek is the trustee to the landowner, DMT Living Trust Dated 
March 15, 2016.  He purchased the two properties at 4305 and 4309 Livingston Avenue in August 
2020.  The property at 4309 Livingston is a vacant lot, while a residence exists on 4305 Livingston. 
He plans to demolish the improvements and design a new single-family residence on the combined 
building site, if approved.  Combining the two building sites requires an amendment to the Town’s 
Zoning Ordinance.   

In August 2005, the Town's Zoning Ordinance was amended to provide specific zoning setback 
and coverage regulations for combined building sites.  Staff has reviewed the preliminary site plan 
to verify compliance with these regulations. Mr. Terek is aware that combining the properties is a 
permanent process and will run with the property in perpetuity.   

The second request will be to add tenant signage to an existing screen wall at the south parking lot 
of 4300 MacArthur Avenue.  4300 MacArthur Partners, L.P. is the property owner for the office 
building at 4300 MacArthur Avenue.  This building site is located in a planned development 
(“PD”) zoning district known as PD 2.  This PD district is comprised of single-family attached 
dwellings to the north and two office buildings on the south adjacent to Lemmon Avenue (see site 
plan attached).   
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In 2009, the Town’s Zoning Ordinance was amended to include specific sign regulations for 
various zoning districts throughout.  Chapter 14 of the Town’s Zoning Ordinance provides specific 
design regulations for signage in commercial districts, including the Highland Park Village’s PD 1 
district, but allows consideration for signs in other PD districts with an amendment to their 
respective PD ordinances.  The Town Council briefing that provides background to this request.   

These requests were referred to the Zoning Commission by the Town Council on September 15 
and October 6, respectively, for a review and recommendation.  A public hearing, review, and 
recommendation is required before the Town Council can consider approval to act on these zoning 
requests.    

Enclosed is a copy of the notice mailed to property owners within 200 feet, the zoning applications, 
the site plans with property boundary, and a location map of the blocks. 

Following your review of this information, please call me at 214-521-4161 (office) or 
972-951-9106 (cell) if you have questions. 
 
Sincerely, 
 
 
 
Kirk Smith 
Assistant Director of Town Services 
ksmith@hptx.org  
 
Enclosures 
 
cc: Margo Goodwin, Mayor (e-mail) 
 Bill Lindley, Town Administrator (e-mail) 
 Matthew C.G. Boyle, Town Attorney (e-mail) 
 Kathleen Stewart, Director of Town Services (e-mail) 
 Joanna Mekeal, Town Secretary (e-mail) 

Don Young, Building Inspector (e-mail) 
 

Meeting Connection Details 

Please join my meeting from your computer, tablet or smartphone.  

https://global.gotomeeting.com/join/732516797  

You can also dial in using your phone.  
(For supported devices, tap a one-touch number below to join instantly.)  

United States (Toll Free): 1 877 309 2073  
- One-touch: tel:+18773092073,,732516797#   

United States: +1 (571) 317-3129  
- One-touch: tel:+15713173129,,732516797#   

Access Code: 732-516-797 

mailto:ksmith@hptx.org
https://global.gotomeeting.com/join/732516797
tel:+18773092073,,732516797
tel:+15713173129,,732516797
KSmith
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October 16, 2020 

TOWN OF HIGHLAND PARK, TEXAS  

ZONING COMMISSION PUBLIC HEARING 

The Zoning Commission will conduct a public hearing on Wednesday, October 28, 2020, at 
4:00 p.m., to consider a request to combine the two properties of 4305 and 4309 Livingston 
Avenue into a single building site.  Combining the building sites requires an amendment to the 
Town’s Zoning Ordinance and Zoning Map.  The official meeting place of the Zoning Commission 
is 4700 Drexel Drive, Highland Park, Texas.  However, due to the need for social distancing, 
this meeting will be held via video conference and telephone, which will allow the 
Commission Members and the public to meet online while practicing social distancing.  

The agenda and online meeting details are available on the Town’s website www.hptx.org under 
the Zoning Commission webpage by selecting “Most Recent Agenda Packet.”  

The public may make a comment during the meeting by calling 1-646-749-3129, or (Toll Free) 
1-877-309-2073, Access Code 732-516-797 or by accessing the video conference using the 
www.GoToMeeting.com/meeting/join-meeting platform and referencing the same access code.  
The caller shall mute their telephone/microphone until the Commission Chair asks for public 
comment on the agenda item. 

If you have any questions concerning the application, please contact me at (214) 521-4161 or 
ksmith@hptx.org.  

All persons interested in this request are invited to attend the public hearing 

Kirk Smith 
Assistant Director of Town Services 
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October 16, 2020 

TOWN OF HIGHLAND PARK, TEXAS  

ZONING COMMISSION PUBLIC HEARING 

The Zoning Commission will conduct a public hearing on Wednesday, October 28, 2020, at 
4:00 p.m., to consider a request from the property owner of office building at 4300 MacArthur 
Avenue to modify the Planned Development (PD) Ordinance for the addition of tenant name 
signs to be placed on the brick screen wall located on their south parking lot.  The addition of 
tenant signs in the PD Zoning District requires an amendment to the Town’s Zoning 
Ordinance and Planned Development Ordinance.  The official meeting place of the Zoning 
Commission is 4700 Drexel Drive, Highland Park, Texas.  However, due to the need for social 
separation during the Covid-19 pandemic, this meeting will be held via video conference and 
telephone, which will allow the Commission Members and the public to meet online while 
practicing social distancing.  

The agenda and online meeting details are available on the Town’s website www.hptx.org under 
the Zoning Commission webpage by selecting “Most Recent Agenda Packet.”  

The public may make a comment during the meeting by calling 1-646-749-3129, or (Toll Free) 
1-877-309-2073, Access Code 732-516-797 or by accessing the video conference using the 
www.GoToMeeting.com/meeting/join-meeting platform and referencing the same access code.  
The caller shall mute their telephone/microphone until the Commission Chair asks for public 
comment on the agenda item. 

If you have any questions concerning the application, please contact me at (214) 521-4161 or 
ksmith@hptx.org.  

All persons interested in this request are invited to attend the public hearing 

Kirk Smith 
Assistant Director of Town Services 
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Zoning / Platting Application 
Page 1 of 4 

4700 Drexel Drive, Highland Park, TX 75205 
214-521-4161 office 214-559-9335 fax 

Department of Building Inspection 

(PLEASE COMPLETE A SEPARATE APPLICATION FOR EACH REQUEST) 

(The application WILL NOT be scheduled for a review until a completed application is 
submitted to the Building Inspection Department.) 

I.  TYPE OF APPLICATION: 
(please check one) 

 Zoning Change / Amendment 
 Planned Development - New  
 Planned Development - Amendment 
 Platting (Replat) 

II. ADDRESS OF PROJECT:

III. APPLICANT INFORMATION:

Current Land Owner      Applicant or Agent of Owner 

         Signature 

       Printed Name 

      Mailing Address 

  Telephone Number 

       Fax Number 

KSmith
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KSmith
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Zoning / Platting Application 
Page 2 of 4 

IV. PROJECT INFORMATION:
(Complete all information) 

Proposed Project Name (if applicable): 

Street Address of Project: 

Existing Zoning District: 

Proposed Zoning District (if applicable): 

Legal Description(s) of Project (Lot, Block, Addition): 

V.  APPLICATION EXPLANATION (Please type or print legibly, or submit a detailed 
explanation in letter format): 





EXHIBIT A 
4300 MACARTHUR 
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TOWN OF HIGHLAND PARK
Agenda Briefing

Council Meeting:  October 6, 2020

Department:  Town Services Presenter:  Kirk Smith

TITLE
Discuss and consider referring to the Zoning Commission a request to amend Planned Development No. 2 Ordinance for placement of a
business/tenant signage on an existing screening wall at 4300 MacArthur Avenue.

BACKGROUND
This item is provided as an opportunity for the Town Council to consider referring to the Zoning Commission a request to amend PD-2 for the
commercial property located at 4300 MacArthur Avenue to provide for business/tenant signage.  The property owner submitted a request to install up
to twelve (12) tenant signs on the wall.  The requested signage requires the approval of an amendment to PD-2.   

The proposed signage would encompass eighty-eight (88) square feet of advertising surface area on an existing one-hundred sixty-five (165) square
foot brick screen wall measuring 5-1/2 feet tall by 30 feet wide.  The existing screen wall is located adjacent to MacArthur Avenue on the south parking
lot of the property (see attached site plan).  The applicant’s request exceeds the allowable square foot area of similar signage in commercial zoning
districts, limited to sixty (60) square feet, by 32% (or 64% for the entire wall area).  Staff is  aware of two (2) other locations where a sign exceeds the
sixty (60’) foot square foot area:  1. a grandfathered seventy-nine (79) square-foot monument sign at the bank building, 5500 Preston Road, and 2. a
grandfathered seventy-five (75) square-foot monument sign at the bank building, 4150 Mockingbird Lane. 

The Town’s Zoning Ordinance was amended in 2009 to include design parameters for signage in various Zoning Districts throughout the Town. 
Signage in Planned Development Districts ("PD"), other than the HP Village's PD-1, was not included in the amendment due to the varying nature of
those districts (HP United Methodist Church, HP ISD Campuses, and PD-2).  Section 14-125 of the Town Zoning Ordinance provides for signs in
PD and CC (Country Club) districts to be approved by ordinance by the Town Council.  PD zoning provides the Town Council flexibility to define
allowances/restrictions found in other zoning districts provided in the Town’s Zoning Ordinance. Accordingly, the requested signage amendments to
PD-2 to allow this signage could also be sought within other PD zoning districts in the Town.  Similarly, a commercially zoned property owner may
petition the Zoning Board of Adjustment ("BOA") for a variance request to allow a larger sign area if the Town Council were to approve this request. 
Decisions by the BOA are final and not subject to Town Council approval.      

In 1974, the Mews Town Home development was created under a planned development ordinance, known as PD-2.  In 1980, this ordinance was
amended to create two office buildings on the south border of the PD-2 comprehensive site plan.  The two buildings are located either side of
MacArthur Avenue and Westside Dive bound on the south by Lemmon Avenue.

RECOMMENDATION
Staff recommends the Town Council referring at its October 6, 2020 study session the  request to the Zoning Commission for review and
recommendation.  Staff is deferring its recommendation as to the specifics of amending the PD ordinance to a later date.

FINANCIAL IMPACT
None.
 

ATTACHMENTS:

File Name Description
HPW_Signage_Request_09-14-2020.pdf Zoning Request

Mews_PD#2_Site_Plan_(4300_MacArthur_Monument_Sign).pdf Site Plan

file:///C:/Windows/TEMP/AttachmentViewer.ashx?AttachmentID=7007&ItemID=4029
file:///C:/Windows/TEMP/AttachmentViewer.ashx?AttachmentID=7006&ItemID=4029
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